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1. Purpose

The purpose of this Emergency Management Plan (EMP) is to provide a detailed plan of how this school campus
will prepare and respond to emergency situations.

2. Scope

This EMP applies to all staff, students, visitors, contractors and volunteers at this school campus.

3. Distribution

Name Position Title and Date Sent Ernail Address or
Organisation Name Postal Address
Captain Natte Yallock CFA-Peter tte Yallock
Coates
Sergeant in Charge Avoca Police Station
Kerri Weir Teacher, Natte Yallock PS ¢/- Natte Yallock Primary School
Kylie Mortlock President, Natte Yallock C/- Natte Yallock Primary School

School Council

Mark Dellavedova Contract Bus Operator
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PART 1 - EMERGENCY RESPONSE

4. In Case of Emergency

In an Emergency

Call
Police, Ambulance, 000
Fire Services

Notify
DET Security Services (03) 9589 6266
Unit (SSU)

For Advice call your

Region's Manager Andrea Cox
Operations and 5337 8429
Emergency
Management

Convene your
Incident Management Team

5. Emergency Contacis
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5.1 Emergency Services

In an Emergency requiring Police, Ambulance and MFB/CFA attendance call 000.

5.2 Our School

Key Roles Name Phone Phone
(Afier Hours)

Principal Lloyd Kennedy 5462 2386

Business Manager Andrea Potter 5462 2386

School Bus Coordinator Lloyd Kennedy 5462 2386

First Aid Officers Kerri Weir/Lloyd 5462 2386

Kennedy
Teacher Kerri Weir 5462 2386 g
School Council President Kylie Mortlack 5462 2386

5.3 DET

Mobile

«

N/A -

1

IName EPhone
SOUTH-WESTERN VICTORIA
SEIL ] )
Régibnél Man;;éeir, Operations ahd Emergency Andrea Cox N 5337 8429 o
Management |
Regional Office |General enquiries 1300 333 232
Footscray 8397 0300
| swyvr@edumail.vic.gov.au Ballarat 5337 8444
. S . 'Geelong 5225 1000
15550 Team Leader
Security Services Unit | o (03) 9589 6266 |
‘Cushman & Wakefield T 1300133 468
iEmpioyee Assii;témi:e?ricr)ér;uﬁ 7 I 77777 ‘751300 361 05_ _

‘M_éciié Unit (on call 24/7)

5.4 Local/Other Organisations

Maryborough Hospital
Pyrenees Shire Office
Avoca Police Station
Maryborough Police Station
Gas

Powercor

https://edugate.eduweb.vic.gov.au/sites/emergencymanagement/ layouts/15/Print.Form...
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Phone
SES (flood, storm and earthquake) 132 500
WorkSafe Victoria 1800 136 089
5.5 School Bus Emergency Contacts
Bus Route Areas Serviced Schools serviced or
coordinating school
Natte Yallock Dunluce, Natte Yallock, Natte Yallock PS

Primary School Redbank

6. Incident Management Team

6.1 Incident Management Team Structure

Incident Coniroller
{Chief Warden)
LLOYD KEMMEDY

6.2 Incident Management Team Contact Details

IMT Role/Activities Primary Contact
Chief Warden Name  Lloyd Kennedy
- Phone/
- Mobile
Logistics (Warden) tasks will Name  Kerri Weir
be performed by: Phone/
Mobile

Contact Details

Mark Dellavedova .
Satellite
>t in bus
as much of the bus route
has no guaranteed mobile

coniiro

Chizf Wargan
perioms the roles
of Communipstions
Officar, Planring
Officer 2nd
Cperations Officer
{fur=3 Warden)

Name
Phone/
Mobile

Name
Phone/
Mobile

Back Up Contact

Kerri Weir
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IMT Role/Activities Primary Contact Back Up Contact
Andrea Potier

First Aid tasks will be Name  Kerri Weir Name  [loyd Kennedy
performed by: Phone/ Phone/
Mohile Mobile

7. Incident Management Team Responsibilities

Chief Warden
Pre-Emergency

Maintain current contact details of IMT members.

Conduct regular exercises/drills.

Ensure students/staff with special needs list and staff trained in first aid list are up to date.
Ensure our emergency response procedures are kept up-to-date.

Ensure staff on the IMT are aware of their responsibilities.

e @ © © o

During Emergency

Attend the emergency control point.

Ascertain the nature and scope of the emergency. ;
Ensure that the emergency services have been notified.

Ensure the appropriate response has been actioned.

Convene our IMT as required.

Initiate evacuation of affected areas/lock-down/lock-out/shelter-in-place as required.
Brief the incoming emergency services and respond to their requests.

Report the emergency to the Security Services Unit on 9589 6266.

@ o @ @ 9 ©¢ © e

Post- Emergency

o When the incident is rendered safe or the emergency services returns control, notify the IMT members to
have staff and students return to normal operations. '

o Organise debrief with the IMT and, where appropriate, with any attending emergency Service,

o Compile a report for the IMT and region and notify Security Services Unit (24 hour, 7 days) and the region.

Communications
Pre-Emergency

Assist the Chief Warden.

Attend training in the use of the school’s communication system.

Maintain records and loghooks and make them available for emergency response.
Ensure emergency and parent contact details are up-to-date.

Participate in emergency exercises/drills.

e e o © @
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During Emergency

o Attend the emergency control point.

o Asceriain the nature and location of the emergency. Maintain up to date information.

o Confirm that emergency services have been notified.

o Notify appropriate IMT members.

o At the direction of the Chief Warden provide instruction and information to staff, students and parents as
required.

o Keep alog of events that occurred during the emergency.

o Actas directed by the Chief Warden.

Posi- Emergency

o Collate logs of events completed by all IMT members during the emergency for the debrief and ensure they
are secured for future reference.
o Contact parents as required.

Logistics (Warden)

Pre-Emergency

o Ensure staff and students are aware of the emergency response procedures.

o Carry out safety practices (e.g. clear egress paths, access to first attack equipment e.g. fire extinguishers
and disposal of rubbish).

o Participate in emergency exercises/drills.

During Emergency

Persons selected to perform as Logistics Warden will carry out activities as set out in the emergency response
procedures and as directed by the Operations Warden (Area Warden).

Activities may include the following:

Attend the emergency control point.

Operate the communication system in place.

Check that any fire doors and smoke doors are properly closed.

Close or open other doors in accordance with the emergency response procedures.

Search the floor or area to ensure all people have evacuated. This function is of greater importance than a
later physical count of those evacuated.

Ensure orderly flow of people into protected area.

Assist occupants with disabilities.

Act as lead of groups moving to nominated assembly areas.

Report status of required activities to the operations officer (area warden) on their completion.

Act as directed by the Chief Warden.

2 @ @ e @

e @ @ o o

Post- Emergency

o Compile report of the actions taken during the emergency for the debrief.

8. Communications Tree
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Emergency Management Plans Online - Natte Yallock Primary School (Naite Yallock... Page 9 of 33

000

Emergency .
Services

DET Regional Manager
Operations and
Emergency
Management
Andrea Cox

Lea:mg. 'l‘:rafher Business Manager
Aern b:" Andrea Poiter
H mobike: AH mobile
Junior Raom Senior Room
Parenis Parents
Refer to parent contact Refer to parent contact

information details

information details

9. Staff Trained in First Aid

|Staff Member h‘raining_ Completed Date Qualified To
Lloyd Kennedy ' First Aid ?
Kerri Weir First Aid _

10. Emergency Response Procedures

On-Site Evacuation Procedure
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When it is unsafe for students, staff and visitors to remain inside the school building the Chief Warden on-site will
take charge and activate the Incident Management Team if necessary.

> Call 000 and inform emergency services of the nature of the emergency.

Report the emergency and evacuation to Security Services Unit (24 hour, 7 days) on 9589 6266.

» Notify your region and seek advice from your regional Manager, Operations and Emergency Management
if required.

o Evacuate students, staff and visitors out of the building to the Oval if this is the evacuation option.

, Take the student attendance list, staff attendance list, your Emergency Kit/First Aid Kit and this Plan.

o Once at your primary and/or secondary assembly point/s, check all students, staff and visitors are
accounted for.

o Ensure communications with emergency services is maintained.

o Wait for emergency services to arrive or provide further information.

o Contact parents if required.

o Maintain a record of actions/decisions undertaken and times.

o Confirm with emergency service personnel that it is safe to return to normal operations.

@

®

Actions After On-Site Evacuation Procedure

o Advise the Security Services Unit and the region (regional Manager, Operations and Emergency
Management) that the evacuation is over.

Determine whether to activate your parent re-unification process.

Determine if there is any specific information students, staff and visitors need to know (e.g. parent
reunification process or areas of the facility to avoid).

Print and issue pre-prepared parent letters and give these to students to take home.

Ensure any students, staff or visitors with medical or other needs are supported.

Contact the $SSO Network Coordinator if required.

Ensure all staff are made aware of Employee Assistance Program contact details.

Seek support from your region (regional Manager, Operations and Emergency Management) if required.
Undertake operational debrief with staff and Incident Management Team to review the on-site
evacuation and procedural changes that may be required.

o Complete your Post Emergency Record (refer to Appendix 4 of the Guide).

@

® @ @0 © © ©

Off-Site Evacuation Procedure

If it is unsafe for students, staff and visitors to remain on the school grounds the Chief Warden on-site will take
charge and activate the Incident Management Team if necessary.

o Call 000 and inform emergency services of the nature of the emergency.
Report the emergency and evacuation to Security Services Unit (24 hour, 7 days) on 9589 6266.
“Notify your region and seek advice from your regional Manager, Operations and Emergency Management
if required.
Identify which off-site assembly Point you will evacuate staff, students and visitors to.
Evacuate staff, students and visitors to the Natte Yallock Recreation Reserve.
Take the students attendance list, staff attendance list, your Emergency Kit/First Aid kit and this Plan.
Once at primary and/or secondary assembly point/s, check all students, staff and visitors are accounted
for.
o Ensure communications with emergency services is maintained. Wait for emergency services to arrive or
provide further information.
o Contact parents if required.
Maintain a record of actions/decisions undertaken and times.
o Confirm with Emergency Service personnel that it is safe to return to normal operations.

°

e e @ @
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Actions After Off-Site Evacuation Procedure

o Advise the Security Services Unit and the region (regional Manager, Operations and Emergency
(Vianagement) that the evacuation is over.

o Determine whether to activate the parent re-unification process.

o Determine if there is any specific information students, staff and visitors need to know (e.g. areas of the
facility to avoid or parent reunification process).

o Print and issue pre-prepared parent letiers and give these to students to take home.

o Ensure any students, staff or visitors with medical or other needs are supported.

o Contact the SSSO Network Coordinator if required.

o Ensure all staff are made aware of Employee Assistance Program contact details.

o Seek support from your region (regional Manager, Operations and Emergency Management) if required.

o Undertake operational debrief with staff and Incident Management Team to review the off-site and
procedural changes that may be required.

o Complete your Post Emergency Record (refer to Appendix 4 of the Guide).

Lock-Down Procedure

When an external and immediate danger is identified and it is determined that the students should be secured
inside the building for their own safety the Chief Warden on-site will take charge and activate the Incident

Management Team if necessary.

e Call 000 and inform emergency services of the nature of the emergency.

o Announce the lock-down and provide instructions to staff e.g. close internal doors and windows, sit below
window level or move into corridors.
Check that all external doors (and windows if appropriate) are locked.
If available, allocate staff to be posted at locked doors to allow students, staff and visitors to enter if
locked out.

o Report the emergency and lock-down to the Security Services Unit (24 hour, 7 days) on 9589 6266.

Notify your region and seek advice from your regional Manager, Operations and Emergency Management

if required.

Divert parents and returning groups from the school if required.

Ensure a telephone line is kept free.

Keep public address system free.

Keep main entrance as the only entry point. It must be constantly monitored and no unauthorised people

allowed access.

o |f safe to do so, have a staff member wait at the main entry to the school to guide emergency services
personnel. '

e Ascertain (as possible) if all students, staff and visitors are accounted for.

e Maintain a record of actions/decisions undertaken and times.

o Where appropriate, confirm with emergency service personnel that it is safe to return to normal
operations.

o Contact parents as required.

e o @ @
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Actions After Lock-Down Procedure

Advise the Security Services Unit and the region (regional Manager, Operations and Emergency
Management) that the lock-down is over,

Determine whether to activate the parent re-unification process.

Determine if there is any specific information students, staff and visitors need to know (e.g. areas of the
facility to avoid or parent reunification process).

Ensure any students, staff or visitors with medical or other needs are supported.

Print and issue pre-prepared parent letters and give these to students to take home.

Contact the 5550 Network Coordinator if required.

Ensure all staff are made aware of Employee Assistance Program contact details.

Seek support from your region (regional Manager, Operations and Emergency Management) if required.
Undertake operational debrief to review the lock-down and procedural changes that may be required.
Complete your Post Emergency Record (refer to Appendix 4 of the Guide).

Lock-Out Procedure

When an internal immediate danger is identified and it is determined that students should be excluded from
huildings for their safety the Chief Warden on-site will take charge and activate the Incident Management Team if

necessary.

Call 000 and inform emergency services of the nature of the emergency.
Announce lock-out with instructions about what is required. Instructions may include nominating staff to:
o lock doors to prevent entry
o check the premises for anyone left inside
o obtain Emergency Kit :
Report the emergency and lock-out to the Security Services Unit (24 hour, 7 days) on 9589 6266.
Notify your region and seek advice from your regional Manager, Operations and Emergency Management
if required.
Go to the designated assembly point/s - Natte Yallock Recreation Reserve.
Check that students, staff and visitors are all accounted for.
Where appropriate, confirm with emergency service personnel that it is safe to return to normal

operations.
Maintain a record of actions/decisions undertaken and times.

Actions After Lock-Out Procedure

(=]

e @ ¢ ¢ @ © e o

Advise the Security Services Unit and the region (regional Manager, Operations and Emergency
Management) that the lock-out is over.

Determine whether to activate the parent re-unification process.

Determine if there is any specific information students, staff and visitors need to know (e.g. areas of the
facility to avoid or parent reunification process).

Ensure any students, staff or visitors with medical or other needs are supported.

Print and issue pre-prepared parent letters and give these to students to take home.

Ensure all staff are made aware of Employee Assistance Program contact details.

Contact the SSSO Network Coordinator if required.

Seek support from your region (regional Manager, Operations and Emergency Management) as required.
Prepare and maintain records and documentation.

Undertake operational debrief to review the lock-out and procedural changes that may be required.
Complete your Post Emergency Record (refer to Appendix 4 of the Guide).

Shelter-In-Place Procedure

https://edugate.eduweb.vic.gov.au/sites/emergencymanagement/ layouts/15/Print.Form... 1/12/2017
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When an incident occurs outside the school and emergency services or the Chief Warden determines the safest
course of action is to keep students and staff inside a designated building in the school (as evacuation might
reasonably expose people to a greater level of danger until the external event is handled), the Chief Warden on-
site will take charge and activate the Incident Management Team if necessary.

o Call 000 and inform emergency services of the nature of the emergency.

o Chief Warden activates the Incident Management Team.

o Move all students, staff and visitors to the pre-determined shelter-in-place area - the Principal’s Office.

o Take the students attendance list, staff attendance list, your Emergency Kit/First Aid kit and this Plan.

* Report the emergency and shelter-in-place to the Security Services Unit (24 hour, 7 days) on 9589 6266.

o Notify your region and seek advice from your regional Manager, Operations and Emergency Management
if required.

o Ascertain (as possible) if all students, staff and visitors are accounted for.

o Ensure communications with emergency services is maintained. Wait for emergency services to arrive or
provide further information.

e Maintain a record of actions/decisions undertaken and times.

o Contact parents as required; provide notification if the shelter-in-place is to extend beyond the school
day.

o Where appropriate, confirm with emergency service personnel that it is safe to return to normal
operations.

Actions Afier Shelter-In-Place Procedure

@ Advise the Security Services Unit and the region (regional Manager, Operations and Emergency
Management) that the shelter-in-place is over.

Determine whether to activate the parent re-unification process.

Determine if there is any specific information students, staff and visitors need to know (e.g. areas of the
facility to avoid or parent reunification process).

Ensure any students, staff or visitors with medical or other needs are supported.

Print and issue pre-prepared parent letters and give these to students to take home.

Ensure all staff are made aware of Employee Assistance Program contact details.

Contact the SSSO Network Coordinator if required.

Seek support from the region (regional Manager, Operations and Emergency Management) as required.
Prepare and maintain records and documentation.

Undertake operational debrief to review the shelter-in-place and procedural changes that may be
required.

e Complete your Post Emergency Record (refer to Appendix 4 of the Guide).

=]
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11. Emergency Response Procedures for Specific Emergencies

Building Fire

Phone 000 to notify the emergency services and seek advice.

Activate the fire alarm.

If appropriate, follow the procedure for On-site Evacuation.

Report the emergency immediately to the Chief Warden who will convene the IMT if necessary.
Extinguish the fire (only if safe to do so).

Evacuate to the Oval, closing all doors and windows.

Check that all areas have heen cleared and notify the Chief Warden.

Check that all students, staff, visitors and contractors are accounted for.

Report emergency to the Security Services Unit on 9589 6266.

Notify your region and seek advice from your regional Manager, Operations and Emergency

Management if required.
o Direct all Media enquiries to DEECD Media Unit on 9637 2871.

e @ ¢ @ @2 @ @ © @
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Bushfire/Grassfire

o The Threat of a local fire can be readily identified as the CFA siren is easily audible from all areas of the
school. Refer to Fire App on mobile or ipad.

o Phone 000 to notify the emergency fire services and seek advice.

o Report the emergency immediately to the Chief Warden who will convene the IMT if necessary.

o Continual ringing of the school bell will signify alarm if need be. To minimise undue stress for students,
going quietly around and collecting all students is probably best in this situation, given our small
numbers.

o Identify if any buildings need to be evacuated. Permanent buildings may be a safer option than
portable/demountable buildings.

o Turn off power and gas.

o Given adequate time if and when advised that the fire poses a possible threat to the school and there
is time to call parents to collect students, the school will do so.

o If there is no time to call parents decide appropriate action e.g. move to shelier-in-place - Principal's
Office or evacuate to the Natie Yallock Recreation Reserve, closing all doors and windows.

o Check that all students, staff and visitors contractors are accounted for.

o Listen to TV or local radio on battery-powered set for bushfire/weather warnings and advice.

o Ensure staff/students do not hinder emergency services or put themselves at risk by going near
damaged buildings or trees.
Report the emergency to Security Services Unit on 9589 6266.

o Notify your region and seek advice from your regional Manager, Operations and Emergency

Management if required.
a Dirart all Madia ananiriec tn NEECD Merdia Hinit nn QR7 2271

Major External Emissions/Spill (includes gas leaks)

Phone 000 to notify the emergency services and seek advice.
Report the emergency immediately to the Chief Warden who will convene the IMT if necessary.

Turn off gas supply.

If the gas leak is onsite, notify your gas provider.

If safe to do so, evacuate staff, students, visitors and including contractors to the Oval or Natte Yallock

Recreation Reserve.

Check students, staff and visitors are accounted for.

Report the emergency to the Security Services Unit on 9589 6266.

o Notify your region and seek advice from your regional Manager, Operations and Emergency
Management if required. :

o Direct all Media enquiries to the DEECD Media Unit on 9637 2871.

e Await ‘all clear’ advice from emergency services or further advice before resuming normal school

e @ © @ o

@ o

Intruder/Personal Threat

Phone 000 to notify the emergency services and seek advice. _

Report the emergency immediately to the Chief Warden who will convene the IMT if necessary.

Do not do or say anything to the person to encourage irrational behaviour.

Initiate action to restrict entry to the building if possible and confine or isolate the threat from building

occupants.

Determine if evacuation or lock-down is required. Evacuation only should be considered if safe to do so.

Report emergency to the Security Services Unit on 9589 6266.

o Notify your region and seek advice from your regional Manager, Operations and Emergency
Management if required.

o Direct all Media enquiries to DEECD Media Unit on 9637 2871.

@ @ © o

[ ]

Bomb/substance threat
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If a suspicious object is found (or the threat identifies the location of a bormh)
Immediate response

o Immediately clear and cordon off the area in the vicinity of the object.

o Call 000 for police and seek and follow advice.

@ Report the threat to the Chief Warden/principal who will coordinate the emergency response until
police arrive,

o Report the emergency to the Security Services Unit on 9589 6266.

= Nanat annranch tanch tilE ar faranae anith thia Ahinet

Evacuation

o Evacuate the school and:
O Ensure students and staff are not directed past the object
o Alert any other services co-located at the school site
0 Check that all students, staff and visitors are accounted for

0 Rectrict all arcace tn the cite and ancire there are nn harrierc inhihitino arracc hv nnlire

Communication

@ Provide police with details of the situation, including actions you have taken and intend to take. Follow
any advice provided by police.

Contact parents when evacuation is complete and it is safe to do so.

Notify your regional emergency management contact and seek advice if necessary.

Direct all Media enquiries to DET Media Unit on 9637 2871.

Await 'all clear' advice from police before returning to school buildings to resume normal school

R ST AP

2 @ @ o

If a bomb/substance threat is received by telephone

e DO NOT HANG UP

o Keep the person talking for as long as possible and obtain as much information as possible,

o Without alerting the caller, signal a co-worker to:

o call 000 for police on a separate phone
o notify the Chief Warden/principal
o report emergency to the Security Services Unit on 9589 6266.

Fill out the Bomb Threat Checklist and record the following details while you are on the phone to the
caller (The Bomb Threat Checklist is provided in the 'Related forms' section of your on-line EMP. The
checklist should be located with staff who normally answer in-coming phone calls):

o gender of caller

o age of caller

o accents and speech impediments
o background noises

o key phrases used

htps://edugate.eduweb.vic. gov.au/sites/emergencymanagement/_layouts/1 5/Print.Form... 1/12/2017
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o Ask the caller:
o where exactly is the bomb/substance located?
what time will the bomb explode/the substance be released?
what will make the bomb explode/how will the substance be released?
what does the bomb look like?
what kind of device/substance is it?
who put the bomb/substance there? Why was it put there?
what kind of substance is it (gas, powder, liquid)? How much is there?
where are you? Where do you live?
what is your name? What are your contact details?
o Once the call is finished:
o DO NOT HANG UP - it may be possible for police to trace the call if the telephone line is kept
open, regardless of whether the caller hangs up.
o Immediately:
w inform the Chief Warden/principal if this has not yet been done
s call 000 to report threat to police if this has not yet been done - use a different telephone
line or mobile phone
s o clear and cordon off the area if the caller identified the location of the object. Do not
approach, touch, tilt or tamper with the object.
o implement evacuation and communication procedures as indicated in section 'lf a suspicious

object is found' above

00 0O 0C O O0C0C

if a bomb/substance threat is received by letter

Place the letter in a clear bag or sleeve and store in a secure place

Avoid any further handling of the letter or envelope

Call 000 for police and seek and follow advice

Notify the Chief Warden/principal

If the letter identifies the location of a device, immediately clear and cordon off the nominated area. Do
not approach, touch, tilt or tamper with the object.

o Implement evacuation and communication procedures as indicated in section 'If a suspicious object is

found' above.

e o @ 0 @

If a bomb/substance threat is received electronically e.g. by email

DO NOT DELETE THE MESSAGE

Call 000 for police and seek and follow advice

Notify the Chief Warden/principal

If the email identifies the location of a device, immediately clear and cordon off the area. Do not

approach, touch, tilt or tamper with the object.
o Implement evacuation and communication procedures as indicated in section 'If a suspicious object is

e @ @ o

found' above.

[ QP e ke Al e P et P e e 1 L AT ON FACC
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If you are at the site of an explosion

o Direct staff to shelter students under sturdy tables or desks if objects are falling around you.
o Implement evacuation and communication procedures as indicated in section 'If a suspicious object is
found" above. Do not retrieve personal belongings or make phone calls when evacuating.
o Help others to leave the area. Use stairs instead of elevators.
= Be aware of weakened floors and stairways and watch for falling debris.
o Once out of the affected building:
© Move students away from windows and glass doors or other potentially hazardous areas
0 Use caution to avoid debris that could be hot or sharp
o Call 000 for emergency services and seek and follow advice
o Report the emergency to the Security Services Unit on 9589 6266
O Be aware of any potential secondary explosions

Bomb/Substance Threat Checklist

This checklist form is available on the online EM Plan and is also printed at the end of the plan.

Internal emission/spill
o Call 000 for emergency services and seek and follow advice.
° Report the emergency immediately to the Chief Warden who will convene your IMT if necessary.
o Move staff and students away from the spill to a safe area and isolate the affected area.
o Report emergency to the Security Services Unit on 9589 6266.
o Seek advice in regards to clean up requirements, and if safe to do so, the spill can be cleaned up by staff.
Personal Protective Equipment should be worn as per the requirements of the Material Safety Data
Sheet and Safety Work Procedure.
o Notify your region and seek advice from your regional Manager, Operations and Emergency
Management if required.
Contact parents as required.
Notify the Victorian WorkCover Authority if required.
Report on eduSafe.
Direct all Media enquiries DET Media Unit on 9637 2871.

® @ © @ e

Severe weather event

e Call 000 if emergency services are needed and seek and follow advice.
o Before the storm, store or secure loose items external to the building, such as outdoor furniture and

rubbish bins. .
o Secure windows (close curtains and blinds) and external doors. If necessary, tape windows and glass
entrances. Utilise boards and sandbags if required.
o During a severe storm:
o Remain in the building and keep away from windows.
O Restrict the use of telephone landlines to emergency calls only, particularly during a
thunderstorm.
e Report any matter concerning the safety and wellbeing of students, staff and visitors to the Chief
Warden. :
o Disconnect electrical equipment - cover and/or move this equipment away from windows.
Report emergency to the Security Services Unit on 9589 6266.
Notify your region and seek advice from your regional Manager, Operations and Emergency
Management if required.

After the severe weather event
o After storm passes, evaluate the need to evacuate if uncontrolled fires, gas leaks, or structural damage
has occurred as a result of the storm.

o Direct all media enquiries to DET Media Unit on 9637 2871.
o Contact parents as reauired.
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School Bus/Vehicle Accident on Main Road

Call 000 for emergency services and seek and follow advice.

Report the emergency immediately to the Chief Warden who will convene your IMT if necessary.

Seek information from School Bus Service regarding incident - Contact Parents if necessary.
Move stalf and students to a safe area if on school site.

Report emergency to the Security Services Unit on 9589 6266.

Notify your region and seek advice from your regional Manager, Operations and Emergency
Management if required.

Contact parents as reqmred

L e O LI O e T AA- L il AT A0 T4

Major Medical Emergency

o Call 000 for emergency services and seek and follow advice.

o Report the emergency immediately to the Chief Warden who will convene your IMT if necessary.

o Trained staff to provide first aid.

o Move staff and students to a safe area.

o Report emergency to the Security Services Unit on 9589 6266.

o Notify your region and seek advice from your regional Manager, Operations and Emergency
Management if required.

e Contact parents as reqwred
NI s Ml RAL AL L Lt T AA_ 11ota oo AFATI AOT4

Snakes

o Call 000 for emergency services and seek and follow advice.

e Report the emergency immediately to the Chief Warden who will convene the IMT if necessary.

o Follow First Aid treatment.

o Notify parents

Earthquake

2 e o o

Call 000 if emergency services are needed and seek and follow advice.

The Chief Warden will convene the IMT if necessary.

Report emergency to the Security Services Unit on 9589 6266.

Notify your region and seek advice from your regional Manager, Operations and Emergency

Management if required.

If Quiside

Instruct staff and students to:

(=]
o

https://edugate.eduweb.vic.gov.au/sites/emergencymanagement/_layouts/15/Print.Form...

Stay outside and move away from buildings, streetlights and utility wires.
DROP, COVER and HOLD

o DROP to the ground

o Take COVER by covering your head and neck with their arms and hands

o HOLD on until the shaking stops.
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If Inside
Instruct staff and students to:

o Move away from windows, heavy objects, shelves and so on
o DROP, COVER and HOLD
© DROP to the ground
0 Take COVER by getting under a sturdy table or other piece of furniture or go into the corner of
the building covering their faces and head in their arms
© HOLD on until the shaking stops.

Afier the earthquake

o Evaluate the need to evacuate if there are uncontrolled fires, gas leaks or structural damage to the
building you are in.

o If you evacuate, watch out for fallen trees, power lines, and stay clear of any structures that may
collapse.

o Arrange medical assistance where reqlured

e Help others if you can.

@ Report any matter concerning the safety and wellbeing of students, staff and visitors to the Chief
Warden.
Contact parents as required.
Tune in to ABC radio if you can and follow any emergency instructions.
If the school property is damaged and it is safe to do so, take notes and photographs for insurance
purposes.

o Direct all Media enquiries to DET Media Unit on 9637 2871.

Influenza Pandemic

The scale and nature of

- s activities i
Descnption No novel stram detected (or emergmg straln underlmtlal detectlon) prepanednes a[t.IUI les it
i = S — ————1 same for all possible levels of

Categqry ’ ) ) Key Actions . clinical severity

! ' PREPAREDNESS STAGE

Rewew Emergency lPreparedness activities should be

‘I\:'Ianagement Plan |Review your Emergency Management Plan (EMP), including: incorporated into normal business, |
° pandemic planning arrangements [ ) ) f
I : ek lisks o staff, stosients; fawitlios. tocal . A DHHS | This includes incorporating a
‘ contact lists of staff, students, families, local services an |comprehensive risk management
| Emergency Management coordinators Islrategy that takes an 'all hazards’'
! ° communication tree of key staff. |approach and includes influenza

} Ipandemic as a specific hazard that |

= e = IR T T = - S = d i d.
/Influenza prevention Promote basm hyglene measures within the school by: NIRRT DR CORSIETS

© providing students and staff with information about the importance

Regularly review, exercise and

of hand hygiene (more information is available at Better Health) update plans.
° providing convenient access to water and liquid soap and alcohol-
based hand sanitiser Communicate pandemic plans wnh
[ staff.

[ ° educating staff and students about covering their cough with a
w tissue or their inner elbow to prevent the spread of germs
| ° ensuring careful disposal of used tissues.

Exercise appropriate home-based exclusion from school among staff and
|students with flu-like illness.
|Encourage staff to seek immunisation for seasonal influenza.

\Communications “Communicale personal hygiene messages to staff and students,

|
|Convey seasonal influenza messages as directed by DET.
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"l‘ravel advisories

Business continuity

Encourage staff and parents/carers to access the simartraveller website prior
to international travel.
Ensure currency of business continuity plan which:

o identifies minimum requirements and key staff for continued
operations (including planning for the absence of the principal and
school council)

o considers workforce strategies to enable continued operations, if

pandemic impacted a portion of the workforce.

RESPONSE STAGE - STANDBY

Description - Sustained community person-to-person transimission detected overseas

Category

Review Emergency
Management Plan

Incident response

Hygiene measures

Communications

| Key Actions
fln April, (or at the time of the overseas detection, if earlier):
o ensure EMP (including emergency numbers and key contacts) are up
to date and pandemic planning arrangements are included
s ansure contact lists of students, staff, families, local services and
DHHS Emergency Management Coordinators are up to date
s ensure communication tree of key staff is circulated to nominated

school Incident Management Team members.

In April, (or at the time of the overseas detection, if earlier):
¢ prepare to enact pandemic response section of your EMP with
stakeholders
o prepare to activate Incident Management Team.

Continue to reinforce basic personal hygiene measures within schools
including:
o provide students and staff with information about the importance
of hand hygiene (more information is available at Better Health)
o provide convenient access to water and liquid soap and alcohol-

based hand sanitiser.

Clinical severity

Apply

Not
suggested

Apply

o educate staff and students about covering their cough with a tissue |

or their inner elbow to prevent the spread of germs
o careful disposal of used tissues.

Apply

Ensure germicidal wipes are available in stationary supplies for staff to clean |

|staff administrative area, rletleiphnne;s etc.
|In May, (or at the time of the overseas detection, if earlier), ensure hygiene
linformation/posters are communicated/ displayed.

In late May, (or at the time of the overseas detection, if earlier), consider
|providing information sessions for staff and parents/carers about:

o the local status
o the risk of influenza and how to identify pandemic influenza

Apply

Apply

symptoms and cases of possible influenza based on the current, up- |

to-date case definition by the Chief Health Officer, DHHS
o best practice hygiene practices
i o considerations for vulnerable children.

|Access and follow Chief Health Officer, DHHS/Cth Chief Medical Officer, Cth
Department of Health advice provided by DET and distribute consistent
messaging to staff, children and parents/carers.

Encourage staff and parents/carers to obtain seasonal flu vaccination as
appropriate (especially those people/families at a greater risk of infection),

School Nursing Program nurses may assist with information dissemination
|(provided by the DHHS) as directed by School Nursing Area Managers (based
|at regional offices).

Prepare sample letters for parents/carers for next stage (if required).

Apply

Apply

|
| As required

Apply

Med
Apply

Apply

Not
suggested

Apply

Apply

Apply

Apply

Apply

Apply

Apply

Apply

https:/edugate.eduweb.vic.gov.au/sites/ emergencymanagement/_layouts/15/Print.Form...

High
Apply

Apply
Apply

Apply

Apply
Apply

Apply

Apply

Apply

Apply

Apply
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Travel advisories

Business continuity

Encourage staff and parents/carers to access the sinariiaveller website prior
to international travel.

Where appropriate, consider implementing procedures to repatriate staff
and students who are overseas on a school trip if there is a risk of travel
restrictions and overseas border closures, or risk of pandemic in a nearby
country.

For international students studying in Australia, provide advice to students
and their parents/carers that in the event of an increased influenza pandemic
risk, students may be sent home and, if travel restrictions apply, how the
school will meet its duty-of-care obligations etc.

Ensure currency of business continuity plan which:
° identifies minirmum requirements and key staff for continued school
operations (including planning for the absence of the principal)
® considers workforce strategies to enable continued operations, if
pandemic impacted a portion of the workforce,

RESPONSE STAGE - INITIAL ACTION

Description - Cases detected in Australia - information about the disease is scarce

Category
Review Emergency
Management Plan

Iacident response

Hygiene measures

|Communications

|Containment strategies jThe appropriate c;)ntainment strategy will vary depending upon the level of

l . Key Actions
fln April, (or at the time of the ovérseas detection ifearlier}:
¢ ensure your EMP (including emergency numbers and key contacts)
are up to date and pandemic planning arrangements are included
° ensure contact lists of students, staff, families, local services and

DHHS Emergency Management Coordinators are up to date.

Ensure communication tree of key staff is circulated to nominated school
;i'ncident Management Team members.

Enact your EMP.

Seek advice

Activate school Incident Management Team (IMT) to implement the
organisation’s response as appropriate to advice from the DET.

Apply

Not
suggested

Not
suggested

Apply

Apply

Apply

Apply

Apply

Apply

Apply

Apply

Apply

Clinical severity

Low
Apply

Apply

Not

| suggested

fﬁ_eiﬁfor;:e Basic hvg-iene n;easures inc-!udiné:
@ provide students and staff with information about the importance
of hand hygiene (more information is available at Better Hea Ith)
® provide convenient access to water and liquid soap and alcohol-
based hand sanitiser
° educate staff and students about covering their cough with tissue or
inner elbow to prevent the spread of germs |
e careful disposal of used tissues.
|
Ensure germicidal wipes are available in stationary supplies for staff to clean
staff administrative area, telephongs.

Follow and distr}hule information and advice from DET in'accordancei\.-:ith Bl

instructions, including information about: [
° the local status
° personal hygiene measures
@ containment measures, including any plans for closure if applicable ;
to staff, parents/carers using templates developed by DET, |

Communicate the risk of influenza and how to identify cases of possible
pandemic influenza based on current, up-to-date case definition by the Chief
Health Officer, DHHS.

School Nursing Program nurses (or equivalent) may assist with information
dissemination as directed.

|clinical severity as determined by the DHHS.

fEncourage staff who develop flu-like symptoms to:
¢ Leave school immediately and seek medical attention

Apply

Not
suggested

Apply

Apply

Apply

Not
suggested

Apply

| suggested

Med
Apply

Apply

Séék;dvicéf

Not

Apply

Apply

Apply

Apply

Apply

Seék

~Advice

Apply

https://edugate.eduweb.vic. gov.au/sites/cmergeucymanagement/_layouts/ [5/Print.Form...

! |

High |
Apply

Aty
Apply

Seek
Advice

Apply |

Apply

Apply

Apply

Apply |

i Seek
l Advice

Apply
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e Stay away fram school until completely well.

Follow the advice of the DHHS and DET regarding service closures and Not Apply Apply
exclusion periods for infectious diseases. suggested
If required, schools may be closed on advice of the Chief Health Officer, Apply Apply Apply
DHHS. In these circumstances:
s inform teachers of their obligations during school closures
o for students at home, provide access to educational materials
including online learning.
Apply Apply Apply
Identify a designated area to keep sick students quarantined from the
general school population until they can be taken home by parents/carers.
Travel advisories Encourage staff and parents/carers to access the sinas traveller website prior Apply Apply Apply
to international travel.
Business continuity Implement business continuity plan to promote adequate workforce supply; Apply Apply Apply
and capacity to continue service, by:
o prioritising work functions to ensure adequate workforce availability
to deliver education
o implementing contingency strategy, which may include employing
replacement staff and/or modifying programs.
Governance and Report confirmed incidents of influenza. Apply Apply Apply
reporting obligations
vou will be advised of any additional reporting requirements by DHHS. Apply Apply Apply

RESPONSE STAGE - TARGETTED ACTION

Description - Cases detected in Australia - enough is known about the disease to tailor measures to
specific needs

Clinical severity

Category l Key Actions | Low Med High |
Incident response Enact your EMP. ! Apply Apply Apply 1
Activate school Incident Management Team (IMT) to implement the Not Apply Apply
organisation's response as appropriate to advice from the DET. suggested
Hygiene measures Reinforce basic hygiene measures including: Apply Apply Apply

e provide students and staff with information about the importance
of hand hygiene (more information is available at Belter Health)

e provide convenient access to water and liquid soap and alcohol-
based hand sanitiser

s educate staff and students about covering their cough with tissue or
inner elbow to prevent the spread of germs

e careful disposal of used tissues.

Not [
Ensure gern_}icidal wipes are available in stationary supplies for staff to clean ! suggested |
|staff administrative area, telephones. Apply Apply
&mmunicaﬁbns 5F0"ow and distribute information and advice from DET in accordance with | Apply Appl\-a Ainply
linstructions, including information about: |
o the local status
o personal hygiene measures
o containment measures, including any plans for closure if applicable
to staff, parents/carers using templates developed by DET.
\Communicate the risk of influenza and how to identify cases of possible
|pandemic influenza based on current, up-to-date case definition by the Chief | Al Aol
Appl
Health Officer, DHHS. | SR Y | PR
Ischool Nursing Program nurses (or equivalent) may assist with information
|dissemination as directed. . Apply Apply Apply
|Containment strategies 'The appropriate containment strategy will vary depending upon the level of | Apply Apply Apply
clinical severity as determined by the DHHS. ‘
| \ [
: |Encourage staff who develop flu-like symptoms during a pandemic to: | Apply Apply | Apply

o |eave school immediately and seek medical attention
[ o stay away from school until completely well.
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Follow the advice of DHHS regarding containment activities and exclusion Apply Apply Apply
periods for infectious diseases.

Help lower risk of exposure by reducing non-essential school interactions and Mot Apply Apply
minimising attendance at mass gatherings such as sports days and school suggested

fetes.

If required, identify a designated area to keep sick students quarantined from  Apply Apply Apply

the general school population until they can be taken home by
parenisfcarers.

If required, schools may be closed on advice of the Chief Health Officer, N/A Seek Apply
DHHS. In these circumstances: Advice
| ¢ inform teachers of their obligations during school closures
! ¢ for students at home, provide access to educational materials
including online learning.
Travel advisories Encourage staff and parents/carers to access the simartraveller website prior Apply Apply Apply
to international travel.

Where appropriate, implement procedures to repatriate staff and students Not Apply Apply
who are overseas on a school trip if there is a risk of travel restrictions and suggested
overseas border closures, or risk of pandernic in a nearby country.

For international students studying in Australia, provide advice to students

and their parents/carers that in the event of an increased influenza pandemic Not Apply Apply
risk, students may be sent home and, if travel restrictions apply, how the suggested

school will meet its duty-of-care obligations etc.

Business continuity Implement business continuity plan to promote adequate workforce supply Apply Apply Apply
and capacity to continue service, by:
e prioritising work functions to ensure adequate workforce availability
to deliver education
® implementing contingency strategy, which may include employing
replacement staff and/or modifying programs.

Governance and Report confirmed incidents of influenza. Apply Apply Apply
reporting obligations
You will be advised of any additional reporting requirements by DHHS. As required As required As
required

RESPONSE STAGE - STAND DOWN

Description - The public health threat can be managed within normal arrangements and monitoring
for change is in place

Clinical severity

Category . Key Actions ) ‘ tow | Med ' High r
|Containment strategies|Be aware that multiple waves of the virus may occur. | N/A | Apply Apply
| |
|
‘ |Replenish PPE (if required). N/A As required As
' ‘ - o - required
;Business continuity flmplement business continuity plans for resumption of full business capacity N/A - Apply Apply
lwhich may involve: [
® restoring workforce capacity

© following procedures for re-opening of service (if applicable)
° providing supports, including counselling (if required)
° monitoring cumulative effects of pandemic and identifying and
supporting those who may need assistance. |

! . /A Apply | Apply |
; "ChiefWarden to de-activate Incident Management Team (IMT) and conduct ‘ i |
| final debrief(s).
| . As Apply | Apply
} :Uliiise template letters if they are prepared by DET to communicate status of | @pplicable ﬁ '
fsituation to staff and parents/carers, including any available supports, j 1 I
| Review effectiveness of EMP and update as appropriate - involving relevant Apply | Apply | Apply
|staff and others (eg. school nurses) particularly as multiple waves of the virus | [
| 'may oceur. | [ [
|Communications Communicate the updated status of situation to staff and parents/carers . Apply Apply ‘ Apply

| lincluding supports that may be available. | |
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Travel Continue to encourage staff and parents/carers to access the sinartravelles Apply Apply Apply
website prior to international travel.

12. Area Map

Date Validated: 17 November 2017
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OFFSITE
EMACUATION
FOINT

SEQONDERY
EVACUSTION

Emergency SeErvices
entrance

FRIMARY
EVRCUATION

Primary Evacutation is the Oval
Secondary Evacuation is east of school beside highway.

10 Minute walk to Off site evacuation site.

13, Evacuation Diagram
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Building Name: Whole School Date Validated: 16 December 2016

| Evacuation Diagram |
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Evacuation Procedures

In Case of Fire

iy
_"4, Remove persons fromimmediate dangar,

| -ﬁ-—
| & Alert nearoy personnel and the Chief Warden, czl1 000.

il

1 Conﬁneﬁreandsmoke.closewindmsand doors(ifsafe).
Keeplow, underthe smoke.

A)

&

See whole school procedures below

Extinguish orcontrol the fire {if safetodosa).

Overall Evacuation Procedures
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A continuous whisile will be blown signaling evacuation

Upon hearing the continuous whistle staff will:

*Gain the attention of Students, staff & visitors

*Close all doors and windows in the room (turn appliances off if time permits)
*Inform all persons of evacuation route and designated assembly point
*Ensure Attendance roll and medication is taken to the assembly point
Evacuate all persons to the designated assembly point

*Mark roll and make sure all persons are accounted for

Pass any information relevant to student absences to the principal

*Keep all persons assembled and await further instructions

14. Parent/Family Contact Information

To ensure adherence to the provisions of the Information Privacy Act 2000,
this information is held separately.

15. Students and Staff with Additional Needs

To ensure adherence to the provisions of the Information Privacy Act 2000,
this information is held separately.

A summary may be included below where appropriate.

Additional Need Category Number of staff Number of Students
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EPAREDNESS

PART 2 - EMERGENCY PR

16. School Facility Profile

General Information

Schoéi/CampuS Name ‘ Natte \;allock Primary School i
Physical Address 10 SCHOOL ROAD, NATTE YALLOCK 3465 1
Op;zrating Hours: 9.15am - 3.30pm - J‘
Phone: _ 03 5462 2386 |
‘Email_ ; nat;é.yal-l_oék.;)s_@e-d-umaii.vic.gov.au

Fax 7 7 ;03 5462 2209_ o o

Nu_n:ul:-'er o?bt]ild}ngé - ; - 7 B _

Is the School a des;é,nated Neighbourhood Safer Place? No

Sheitéf;!ﬁ-ﬁlace Ioc_at-ion - o EFrinéibals Office 7

.Nun;izer ofisrttrldrenrtis o i 4

'Totai number of-S't.a_ff ) | 3

Typicgl;lethod used for commﬁnicaiio}is to sci’n-oo-l 1 Newsletter 7

|community - \

Other Services/Users of Site

|service/User Name | T e |

ILo'cation J
%étﬁdent/Visitor numbers ‘
?Operéting Hours/Days ‘
iEmergency Contact
Phone '

FMobile
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MNote: Outside School Hours Care programs are required to have a sland-alone Emergency Management Plan.

NA

Building Information Summary

Telephones (landlines)

Location Number
Principals Office 0354622386
Landline, hard wired, not dependant on electricity supply

Business Managers Office ' 0354622386
Portable

Classrooms 0354622386

Two portable phones

Alarms
| |l.ocation 'Monitoring Compgml,r Il.og:ﬂtion of shL_ltoffinstructions |
|Fire i N/A ' r
\Intrusion ’ N/A ’ i
|Other { ‘ I
Utilities
Il.ocation |Service Provider |L0cation of shutoff instructions
B T omr L .
Gas / Propane Behind main ba‘,uldmg | Bottle | Turn off Bottles
N |closest to tennis court | o R . |
. ;Turn off at tanks. In case of
- Behind main building }Tank el ilmpendlng flood switch two
closest to tennis court § Y ‘ prgssure pumps off at power
| points. One near bubble taps and
D N - i nne nindar hich tank ctand ) |
Electricity \Poiwias Divact | Switchboards in library z:and end
. B | of passage near boys toilet
Sprinkler System o -
Control Valve Location IN/A l
Shutoff Instructions Location lN/A

Boiler Room B
Location (N/A

Access ' N/A

Em_erggnc_y _P_owe( System

Type | N/A 1
Location ’ N/A i
Provides power to 'N/A :

https://edugate.eduweb.vic.gov.au/sites/emergencymanagement/_layouts/15/Print.Form... 1/12/2017



Emergency Management Plans Online - Natte Yallock Primary School (Natte Yallo... Page 30 of 33

Shutoff Instructions Location

Building and Site Hazards

Hazard Description Location
Cleaner's cupboard In passage near girls toilet
Chemical storage cabinet In passage near exit adjacent to sick bay area

Additional Information

Accompanying Images

17. Risk Assessment

The risk assessment is printed separately and should be included with the printed Plan.

18. Emergency Response Drills Schedule

Emergency Management Plans need to be tested regularly. Schools listed on the Bushfire at
Risk Register (BARR) must practice their evacuation procedures and drills at least once per
term during the October to April bushfire season.

*An ‘Emergency Drill Observer’s Record’ is required to be completed after each drill.
(An ‘Emergency Drill Observer’s Record’ template is provided in Appendix 3 of the Guide).

Period Drill Person Responsible 1. Target date; Observer's
2. Date Drill was Record
performed completed *
Term 1 Lockdown Drill Lloyd Kennedy 1. 22 February 2018 ]
2.
Term 2 Emergency Evacuation Lloyd Kennedy 1. 17 May 2018 |
On Site 2
Term 3 Emergency Evacuation Lloyd Kennedy 1. 16 August 2018 N
Off Site 2
Term 4 Lockout Drill Lloyd Kennedy 1. 6 December 2018 ]
2.

General Notes:

Emergency Management Plans need to be tested regularly. Schools listed on the Bushfire at Risk Register (BARR)
must practice their evacuation procedures and drills at least once per term during the October to March bushfire
season. *An Emergency Drill Observer's Record' is required to be completed after each drill.

https://edugate.eduweb.vic.gov.au/sites/emergencymanagement/_layouts/15/Print.Form... 1/12/2017
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19, Emergency Kit Checklist

The Emergency Kit Contains:

IStudent data and parent contact information (contained in EMP) []
Student and staff with additional needs list (contained in EMP) including any student
medications

‘Staff contact information [v]
|Student Release Forms/sigﬁ out book
'List of staffron the IMT
Traffic/emergency safety vests and tabards -
|Facility keys _ .
Standard portable First Aid Kit. Refer to First Aid Kits Contents Checklist |

[A charged mobile phone and charger/s
|Torch \.;vith replace'ment battreries (or_wind up torch) ; [:] 7
'Whistle 7 | i ]
|Megaphone D
fPortat-»lé b“attery pawéréd_rad-ic-) 7 7 -_ |
Co;byrtraf fa-cifi_ty_si'té_pléﬁ éﬁd-EMP i:;cluding. evakcuaitim; ‘routes- - | o -
!Water ‘i ] |
‘Sunscréen and s;pa_re sﬁnhats | | - - D
Plastic garbage bags and ties - - o
Toiletry/sa;nit;w supplie_s | - - ; 7 Ifli

Additional ltems in Kit:

Date Emergency Kit checked:

Next check date:

Additional Information

There is no additional information for this Plan.

hitps://edugate.eduweb.vic.gov.au/sites/emergencymanagement/ layouts/15/Print.Form... 1/12/2017
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March

TELEPHONE BOMB THREAT CHECKLIST 2017

yTAY CALM

DATE CALL RECEIVED: [ [/ TIME OF CALL: TME CALL ENDED:
EXACT WORDING OF THREAT

Could you identify the caller's phone NUMBEIT. ...ccovnerimesmmmssssbismii s AT A L L o T SRR AT

DON’T HANG UP KEEP THE CALLER TALKING
ASK THE CALLER
When is the bomb going to ERPIOAEY e ettt ss b st e e st e b e e b s s e
L L o 1 A1 Tl 1) 1 1L T L
What will make the bormb eXplode? ... e s s s
WRAEKINT OF BOMD ISTET 1ovooviovsssone oness' o0 00 0 s 0 03 s 30000 S50 S0 S s Y A BTV R s e e s
What does the Domb 100K HKE? ...t sisiiess st ivssasssisis isasns ssnssssmesssass sen st essssssassssos s bt sonons
Why did you place the Bomb REIE? ...
T I LT O — e sesanes
WVHAt IS YOUF MAMEY «.cciiiuiiarmsnsesitiinisssssassansassamssessssass nass s s s sssssors 418108018408 408 818 418 100 R8E 800108504 B4 FSER SRR RN SRS RESHR b0 00 000 00
VAT IS YOUF QOAFESS? .uoverecciriuarssiscesesssre s sss ers s sss s 01 08 £ R RS0 R S
When was the bomb placet REIE? ... s st s

Who Placed the BOIMID? ... s s b s e R SRR S00 b
DON’T HANG UP(the call may be traceable if the phone line is kept open, even if the caller hangs up!)

CALL DETAILS (where possible to obtain)

Did you recognise the caller? ........... If s0, who do you think it Was? ...
Was the call: [ORobotic/Automated [(JIn-Person [JPre-Recorded
Fstimated age of caller? .......ce..... Did the caller seem familiar with the site?.......coccvviviiicirennens
Characteristics of the call:

VOICE SPEEECH MANNER BACKGROUND NOISES
0 Man [ Fast [1 Hesitant O Music

OWoman [ Slow [ Calm [ Talk/voices

0 Child [J Well spoken 01 Angry O Typing

https://edugate.eduweb.vic.gov.au/sites/emergencymanagement/_layouts/15/Print.Form... 1 /1212017
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J Muffled O Impeded O Emotional [ Children

[J Unknown O Stutter O Loud 7 O Traffic/street .
Accent: O Nasal O Soft O Machinery
TELEPHONE 0 Uneducated O Pleasant 0 Aircraft

[J Mobile O Lisp O Raspy O Trains

O Landline O Internal Ext (O Incoherent [ Intoxicated [ Railway crossing

O Overseas O Slurred: O Irrational [0 Construction

O Unknown O Other: [ Other: [J Other:

Phone number call received on: ..o, School Phone system (e.g. menu): ......cocooeveennn.
Who did you report the threatening call 107 .oovevceecevceeeee i

Date: [ / [ [11 [-r———

YOUR NAME: :i.conrumanaisusmmsmimimiugs

SCHOOL/CAMPUS: icsvsnnunsnsmsininaismig

https://edugate.eduweb.vic.gov.au/sites/emergencymanagement/ layouts/15/Print.Form... 1/12/2017
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